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Purchasing Cooperatives

• The following are purchasing 
cooperatives that Texas A&M and/or 
Texas A&M-San Antonio are members.

• This allows us to utilize their 
agreements as our procurement 
process.



Purchasing Cooperatives

• For purchases that exceed your 
department delegation ($25,000.01+) a 
requisition MUST be submitted to 
Procurement.  

• The vendor’s quote MUST reference the 
purchasing cooperatives contract 
number.



Purchasing Cooperatives

• BuyBoard
• Omnia Partners
• Sourcewell
• E&I
• Choice Partners
• Houston-Galveston 

Area Council

• UT Supply Chain 
Alliance

• Tips-USA
• Equalis Group
• NASPO



BuyBoard Cooperative

• https://www.buyboar
d.com/home.aspx 

• Anyone that is part 
of TAMUSA can 
signup as a 
member.

https://www.buyboard.com/home.aspx
https://www.buyboard.com/home.aspx


BuyBoard Cooperative

• Click on “Shop” in 
the blue ribbon at 
the top of the 
screen.

• This allows you to 
sort by – products, 
favorites, recent or 
vendors.



BuyBoard Cooperative

• Vendor Search – 
you can search by a 
specific vendor or 
existing BuyBoard 
Contract #.

• Then you will click 
“Active Contracts” to 
see the backup 
documentation.



BuyBoard Cooperative

• Performed a search 
for 4imprint under 
“Vendor”

• Click on the down 
arrow symbol to see 
all contracts the 
vendor is associated 
with.



BuyBoard Cooperative

• Search by Contract 
number.

• This will show all 
vendors that are 
awarded under that 
one contract.



BuyBoard Cooperative

• When you click on the 
contract number under 
each vendor, it will 
provide a summary of 
information.

• Procurement will save 
the “Vendor Contract 
Information Summary” 
to all purchases utilizing 
a cooperative. 



BuyBoard Cooperative

• Sample of the 
summary. This will 
tell you – 
– Payment Terms
– Shipping Terms
– Contract Terms
– Point of Contact



Purchasing Cooperatives

• Important Reminders – 
– Make sure the contract number is referenced on 

your quote
– Make sure the cooperative contract is still valid 

(has not expired)
– Payment and shipping terms match – we don’t 

want to pay for freight when the contract term 
indicates all freight is included.

– Contract is for what you are buying – Contract 
name should mirror your product/service 
description.



Year End Closing

• FY 2023 ends 
August 31, 2023 – 
however AggieBuy 
will stay open until 
September 6th.  At 
that time, all funds 
will become FY 
2024.

• The following link is 
on the TAMU, 
Financial 
Management 
Operations site for 
FY23 Closing 
Procedures – for 
reference only

• https://fmo.tamu.edu
/year-end.html 

https://fmo.tamu.edu/year-end.html
https://fmo.tamu.edu/year-end.html


Year End Closing

• Review your 
pending purchase 
orders.  

• If you know the 
purchase needs to 
come out of FY 24, 
you can make that 
change now.

• Caution – all FY 24 
orders, regardless of 
amount, will come to 
Procurement 
Services to approve 
until FY 2024 is 
opened.  



Year End Closing

• Purchases that need to 
be bid out now, can be 
submitted on FY 23 or 
FY 24 funds.  The 
requisition will 
encumber your money 
in FY 23 and will roll to 
FY 2024 when the PO 
is created.

• When entering a 
requisition on FY 2024 
funds, the encumbrance 
will not show on your 
account until 
September 6th when FY 
2024 is opened.  If 
there is an issue with 
your account, the order 
will error out then.  



Year End Closing

• Releasing 
encumbrance on 
existing Purchase 
Orders – You will 
need to create a 
change order on 
each purchase order 
and zero out the line 
item.  

• Your reason for creating 
the change order needs 
to explain why we are 
releasing the funds.
– Paid via a credit card
– Item was never 

received
– All invoices have 

been paid - all 
remaining funds 
need to be released



Questions!

Submit topics for future training to
p-winkler@tamu.edu

Please use subject line – 
Training for TAMUSA 

mailto:p-winkler@tamu.edu
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